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Concussion Protocol 
 
Step 1 
 
Rider suffers suspected concussion and reports to CS (or can be reported by others). 
 
Step 2 
 
Chief Steward at event: 
 

• Discusses incident with rider and determines possibility of concussion 
• Provides AERA Form 15 Incident Report – Personal Injury or Property Records to the rider to complete 

and hand back  
• Chief Steward advises the person (or person responsible) that the rider is stood down from 

competition for 21 days or until a clearance certificate from a doctor is provided to the Division 
Secretary, whichever is the earliest. 

 
Rider: 
 

• Completes Form 15 and returns it to the CS before leaving the event  
 
Step 3 
 
Chief Steward advises: 
 

• The Division Secretary, as soon as possible, and no later than 2 days, of the concussion event 
• Submits the completed Form 15 to the Division Secretary 

 
Step 4 
 
The Division Secretary shall advise the AERA Secretary as soon as possible that a concussion incident has 
occurred and that the rider has been stood down from competition. 
 
Step 5 
 
The AERA Secretary will update the National Concussion register which will be used for reporting to the 
AERA Management Committee and to Equestrian Australia. 
 
Step 6 
 
The Division Secretary, or other nominated person, as soon as possible after receipt of the advice of the 
concussion and supporting paperwork: 
 

• Uploads Form 15 to the Forms screen on the rider’s record 
• Selects the Form Type Form 15 – Concussion 
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Note:  When a Form 15 is received that is not concussion related the correct Form Type to be selected is 
Form 15 – Incident. 

 
• Updates the Penalty table selecting the Suspension Penalty Type and calculating 21 days from the 

date on which the concussion was incurred for the expiry date of the penalty 
 

 
 

Note:  The expiry date is the date on which the person can ride again in competition. 
 

• Follows up with the rider to explain the concussion protocol and to request that a Concussion 
Certificate is provided 

• Add a comment to the Notes screen detailing the concussion incident 
 
During the stand down period the rider will be unable to nominate for a ride on AERA Online as an error 
message will be displayed and the nomination will not be permitted to progress to finalisation. 
 
Step 7 
 
If the rider submits a Concussion Clearance form from their medical practitioner, the Division Secretary, or 
other nominated person, will: 
 

• Upload the form into the Forms screen on the rider’s record 
• Selects the Form Type – Concussion Clearance 
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Step 8 
 
If the stand down period has not expired before receipt of the Concussion Clearance form the Division 
Secretary, or other nominated person, will need to contact the AERA Database Subcommittee 
(systemadmin@aeraspace.com.au) to have the expiry date modified. 

mailto:systemadmin@aeraspace.com.au

